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FORM-RM- 1A . RECORDS RETENTION AND DISPOSAL SCHEDULE SCHEDULE
REV. 2/78 (CONTINUATION SHEET) No. (=526
PGC# 1354A ! =
/73 No. 6 of 6
em
No. Description Retention
19. MONTHLY REPORT (Il40l): Treasury Menthly Stub Swumary Cut off at end of féscal year;
hich is used for the ¢ompilation of remittances to the retain for seven (7) years,
various agencies and to prepare certain monthly reports then destroy.
for management.
1972 ~ Present
20, MONTHELY TRANSACUTION REPORT (I1403): A listing of all Cut off at end of fiscal year;
transactions against a taxpayer's account by account retain for five (35) additiomal
mumbex. years, than destroy.
1872 = Preaent
21. [TREASURER'E INPUT BATCHES: Batches of paid bills, real Cut off at end of f£iscal year)y
and personal property tax. retain for five (5) additiomnal
yaars, then destroy.
1972 - Present
22, INPUT TRANSACTION REPORT (I1106): Input transactions Cut off at end of fiscal yeax;
nd batches to the Treasurer's Automated Computer Svstem. |[retain for three (3) additional

years, then destroy.
1972 -~ Pregent ‘

3. [MICROFICHE (I1l21): A detalled hdstory of individual Retain permanently.
tanpayer's accounts,

1 1972 - Present

24, [MONEYMAX REPORTS: Various reports conosrning investments, [Cut off at end of fiscal year;
cashflow, aceruved interest, swaps and trader, ate, retain for seven (7) additional
years, then destroy.

1981 ~ Prgsent
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